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1. Purpose 

The purpose of this Donor Recognition Policy is to establish clear guidelines for recognising and 

acknowledging the contributions of donors to St Andrew’s College and St Andrew’s Prep, hereon in 

referred to as St Andrew’s College.   

The policy aims to ensure that all donations are administered transparently, that donors are 

appropriately recognised and that St Andrew's College maintains the highest standards of 

accountability and reporting. 

The St Andrew’s College Donor Recognition Policy outlines College’s commitment to transparency, 

respect and accountability in its relationships with donors.  

Through this policy, St Andrew's College strives to ensure that all donors are acknowledged 

appropriately and that their contributions are used effectively to enhance the educational experience 

at St Andrew’s College. 

2. Scope 

This policy applies to all donations made to St Andrew’s College, including monetary contributions, 

gifts-in-kind, endowments, bequests, real estate and securities from individuals, corporations, 

foundations and other entities. 

3. Objectives 

The primary objectives of the Donor Recognition Policy are: 

➢ To appropriately acknowledge the generosity of all donors, regardless of the size of their gift. 

➢ To foster long-term relationships with donors by making them feel valued, appreciated and 

informed about the impact of their donations. 

➢ To maintain transparency as to how donations are used and ensure donor expectations are 

met. 

➢ To encourage ongoing contributions from donors by demonstrating the meaningful impact of 

their gifts. 



 

4. Definitions 

For the purpose of this policy, the following definitions apply: 

➢ Donor: Any individual, corporation, foundation or other organisation that contributes 

financially or through gifts-in-kind to St Andrew’s College. 

➢ Gift: A monetary or in-kind donation made to St Andrew’s College, including cash, property, 

securities or real estate.  

➢ Recognition Levels: A categorisation system used by St Andrew's College to appropriately 

recognise donors based on the level of their contributions. 

➢ Naming Rights: The opportunity for donors to have their names associated with a building, 

facility, scholarship or bursary at St Andrew’s College in recognition of their contribution. 

 

5. Naming Rights 

Donors who make significant contributions to St Andrew’s College may be offered naming rights to 

specific assets or initiatives. This may include naming buildings, rooms, gardens, sports facilities, 

scholarships, bursaries and programmes in recognition of their contribution. 

Naming rights will be offered at the discretion of St Andrew's College, based on the size and purpose 

of the gift, as well as the donor’s preferences. All proposals for named facilities or programmes must 

be approved by Council.   

6. Donor Stewardship and Donations Administration 

The stewardship of donors and the administration of all donations will be managed by the St Andrew's 

College Foundation Office which is responsible for: 

➢ Receipt Issuance: Issuing tax receipts for all eligible donations in compliance with applicable 

laws. 

➢ Fund Allocation: Allocating donations according to the donor’s designated preferences and in 

alignment with the school’s priorities. 

➢ Donor Database: Maintaining a secure and confidential database to track donor information, 

donation amounts and preferences. 

➢ Gift Acknowledgement: Ensuring appropriate and timely recognition for donors, including 

letters, certificates and invitations to recognition events. 

➢ Reporting: Providing regular internal and community-wide reporting on the philanthropic 

activities within the school.  

 

7. Recognition of Donations 

Donors will be recognised in ways that are meaningful and appropriate for the level of their 

contribution.  

Acknowledgement may include: 

➢ Public Recognition: Recognition in the Impact Report,  website, newsletters and other public 

communication materials, unless the donor wishes to remain anonymous. 

➢ Private Acknowledgment: A personalised thank-you letter or note from St Andrew's College’s 

leadership team, including specific details on how the donation will be used. 

➢ Events: Invitations to special events, such as donor recognition luncheons and ceremonies  

where donors will be acknowledged for their support. 

➢ Plaques or Dedications: Donors may receive plaques or dedications in College’s facilities or as 

part of a specific scholarship or bursary award. 



 

 
 
 

At the discretion of Council, the installation of a final donor recognition artefact (plaques etc) will only 

be undertaken when the donor’s pledge has been fulfilled.  

8. Accountability and Transparency 

St Andrew’s College is committed to the responsible stewardship of donor funds.  

Donors will have access to information about the allocation and utilisation of their donations, ensuring 

that they are informed and confident about the impact of their support. 

To ensure that donor intentions are respected, St Andrew's College will: 

➢ Ensure that funds are used in accordance with the donor's wishes, as indicated in a written 

agreement or communication. If the designated purpose of a donation is no longer feasible, 

St Andrew's College will consult with the donor or their representative to determine an 

appropriate use of the gift. 

➢ Manage donations according to the highest standards of financial integrity and transparency, 

ensuring that funds are used effectively to support College’s educational mission. 

➢ Produce and distribute an annual Impact Report to donors, which will include a summary of 

how donated funds were used to further College’s mission. 

➢ Financial Reports: For significant endowed gifts, St Andrew's College will provide specific 

financial reports detailing the performance of the donor’s endowed funds.  

 

9. Confidentiality and Anonymity 

St Andrew’s College respects the privacy and confidentiality of all its donors. Any donor who wishes 

to remain anonymous in recognition materials will have their preference honoured.  

Additionally, St Andrew's College will protect all donor information in compliance with POPIA privacy 

laws and regulations. 

 

Approval 

This policy was approved by the 175th Anniversary Steering Committee and the St Andrew’s College 

Council as per the dates specified below. 

This policy will be reviewed regularly to ensure it remains aligned with best practices and reflects the 

needs of both St Andrew's College and its supporters. 

 

Approved by the Committee: 30 April 2025 

 

Approved by Council: 18 July 2025 

 

Next review date: 01 June 2026 

  

 

 

 


