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1. Purpose 

This Gift Policy outlines the procedures and guidelines for the solicitation, acceptance and 

management of donations to St Andrew's College and St Andrew’s Prep, hereon in referred to as St 

Andrew’s College.  

The St Andrew's College Foundation Office as the authorised department is responsible for overseeing 

all aspects of fundraising campaigns and gift acceptance to ensure alignment with the school’s 

mission, values and legal requirements. 

2. Scope 

This policy applies to all gifts, including cash, in-kind contributions, property and other forms of 

charitable support made to St Andrew's College. It includes gifts made directly to the school or the 

school’s associated trusts for approved fundraising campaigns.   

3. Soliciting Gifts    

The Foundation Office is authorised to solicit gifts for approved fundraising campaigns, sponsorships 

and events.  

Employees of St Andrew's College and members of the Andrean community who are not part of, or 

working on behalf of, the Foundation Office are not authorised to solicit or accept any gifts without 

prior consultation with the Foundation Office.  

The Director of Advancement will ensure that all employees are aware of this policy at the start of 

each term.  

4. Appeal Process 

The Foundation Office is the only department authorised to engage in fundraising appeals. 



 

 
 
 

Employees or departments of St Andrew's College wishing to undertake a gift appeal must do so 

through the Foundation Office. The Office will evaluate the request, ensuring that it aligns with school 

priorities and policies and forms part of the overall fundraising strategy of the school.  

5. Gift Acceptance 

The Foundation Office is the central authority responsible for accepting and managing all gift pledges 

and donations.   

All gifts, regardless of size, must be evaluated and approved by the Foundation Office.  

The following types of gifts may be accepted, subject to review: 

• Monetary Donations: Electronic fund transfers and credit card contributions. 

• Securities and Stocks: Contributions in the form of publicly traded securities. 

• Real estate: Gifts of real estate, subject to review of their suitability and associated liabilities. 

• Personal Property: Tangible items (e.g., artwork, equipment, etc.), subject to the Foundation 

Office’s assessment of value and necessity. 

• Bequests: Gifts made through wills, including estate gifts, subject to legal review. 

6. Gift Acceptance Criteria 

All gifts will be reviewed to ensure that they: 

• Align with the school’s mission and values. 

• Support the strategic priorities and long-term sustainability of St Andrew's College. 

• Do not place undue burdens or liabilities on the school. 

• Are permissible under applicable laws and regulations. 

The Foundation Office reserves the right to refuse any gift that does not meet these criteria or that 

could potentially damage the reputation and integrity of the school. 

7. Gift Designation 

Donors may choose to designate their gifts to specific purposes, such as scholarships, bursaries, 

campus development projects or general school needs.  

The criteria of these gifts must be agreed to by the Foundation Office before acceptance is confirmed 

to ensure that they align with the school’s overall objectives and current priorities. 

8. Restrictions and Conditional Gifts 

The Foundation Office will review any restrictions placed on gifts by the donor. While gifts with 

conditions or restrictions may be accepted, they must be consistent with the values and mission of St 

Andrew's College.  

The Foundation Office reserves the right to amend or decline any conditions that are too restrictive, 

administratively burdensome or in conflict with the school’s mission. 

 



 

 
 
 

9. Reporting and Acknowledgement 

All gifts will be promptly acknowledged in writing by the Foundation Office.  

The donor will receive a formal receipt for tax purposes, where applicable.  

The acknowledgement will also recognise the donor’s generosity in a manner consistent with the 

donor’s preferences (e.g. anonymously or publicly). 

10. Donor Recognition 

St Andrew's College is committed to recognising and honouring its donors. Recognition may include 

donor lists, plaques and naming opportunities, in alignment with the school’s Donor Recognition 

policy. St Andrew’s College will not incur any obligations or commitments to donors as a result of the 

gift solicitation and acceptance. The Foundation Office will manage these recognitions and ensure that 

they are consistent with the donor’s preferences. 

11. Ethical Fundraising Practices 

The Foundation Office is committed to ethical fundraising practices that reflect transparency, 

accountability and respect for donor privacy. Donor information will be kept confidential, except when 

the donor has explicitly agreed to public recognition or disclosure. 

12. Conflicts of Interest 

In accordance with ethical fundraising standards, any conflicts of interest will be identified and 

resolved by the Foundation Office to ensure transparency and fairness in gift acceptance. 

13. Review and Amendments 

This Gift Policy will be reviewed annually by the Foundation Office to ensure that it continues to meet 

the needs of St Andrew's College and complies with legal and regulatory changes. The policy may be 

amended from time to time with the approval of the Foundation Office leadership. 

 

Approval 

This policy was approved by the 175th Anniversary Steering Committee and the St Andrew’s College 

Council as per the dates specified below. 

This policy will be reviewed regularly to ensure it remains aligned with best practices and reflects the 

needs of both St Andrew's College and its supporters. 

 

Approved by the Committee: 08 July 2025 

 

Approved by Council: 18 July 2025 

 

Next review date: 01 July 2026 


