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1. Introduction  

St Andrew’s College (College) and St Andrew’s Preparatory School (Prep), (herein after referred to as 

‘the school’), were founded in August 1855 and 1885 respectively as premium Anglican schools in 

Makhanda, Eastern Cape Province of South Africa.  

Through the naming of buildings, facilities within buildings, outdoor spaces, programmes, artefacts, 

scholarships, bursaries or any other operation, the schools accord acknowledgement to natural 

persons or entities who have made a significant contribution to the institution, to education in general, 

or towards nation building, either through distinguished service or through substantial financial 

contribution.  

2. Purpose  

The purpose of this naming policy is to: 

2.1 Establish clear guidelines and criteria for naming buildings, facilities, outdoor spaces, 

artefacts, programmes, scholarships, bursaries or other activities.  

2.2 Ensure that naming recognition decisions are made in a coherent and consistent way in 

accordance with the school’s objectives.  

2.3 Promote the school’s long-term financial sustainability. 

2.4 Ensure equity, consistency and transparency when naming a place or other activities.  

2.5 Establish the processes and criteria for decision-making for approval of naming recognition. 

2.6 Establish duration of naming recognition. 

 

3. Naming Policy 

3.1 Any potential naming of part of the school’s campuses (buildings, facilities within buildings, 

outdoor spaces and artefacts) whether in recognition of philanthropy or to honour individuals 

of distinction will be considered by the Naming Committee. 

3.2 For the purposes of this policy parts of the campuses include buildings, wings of buildings and 

significant high-profile spaces within buildings (such as floors, major lecture theatres and 

laboratories), and outdoor spaces are external public realm spaces (quads, squares, 

courtyards, gardens, etc).  

3.3 Any naming recognition on the physical campus must comply with any legal agreements 

entered by the school with the relevant parties. 

3.4 Any resulting naming recognition signage for capital projects will be in line with the school’s 

corporate identity and only when not to the detriment of the school’s brand. 

3.5 The school shall not name a place after a particular natural person or entity without their 

written consent or, where appropriate, the written consent of their heirs or next-of-kin. This 

consent shall, however, only be obtained after the Council has approved the naming proposal 

recommended by the Naming Committee. 

 

4. Process for Identifying Naming Opportunities 

4.1 The School Management Team, and/or the Advancement Office will be responsible for 

identifying and confirming the circumstances where the school may wish to: 

a) Recognise the generosity of donors, and/or  

b) Recognise distinguished service to the school 

via an appropriate naming.  
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4.2 A proposal for the naming of any College building, facility, outdoor space, artefact, 

programme, scholarship, bursary or other activity will be submitted to the Council TDI 

Committee by the Naming Committee, together with a detailed motivation for the proposal. 

The Council TDI Committee will then recommend the proposal to Council for ratification.  

4.3 Where naming opportunities can be identified at the outset (e.g. 175th fundraising campaign) 

of a project these will form part of the fundraising strategy for that project. 

 

5. Donor Gift Level Guidelines 

5.1 In those instances, in which the naming is related to generosity of donors, the recommended 

levels for naming rights are described in a separate Donor Recognition Policy.  

 

6. Recognising Distinguished Service to the School 

6.1 Distinguished service to the school: individuals who are connected to the school and have 

served with distinction - the school, community, country or world at large, in an undisputable 

fashion worthy of commendation.  

6.2 This honour will be awarded after widespread consultation with relevant stakeholders and is 

applicable to both intangible and tangible heritage.  

 

7. Revocation of Naming Recognition 

7.1 Both the donor and the school may reserve the right to revoke a particular naming, particularly 

in the unlikely development of a reputational risk to continued mutual affiliation. 

7.2 Where the school wishes to consider revocation of an existing naming recognition, this may 

be considered initially by the Advancement Office, at the discretion of the Headmaster, or at 

the discretion of the Council.  

7.3 In the unlikely eventuality described in 5.1 above, the school has no financial obligation to 

return any received contributions to the donor.  

7.4 The decision of the College Council shall be final and binding. 

 

8. Composition of the Naming Working Group  

8.1 The Chairman of Council. 

8.2 The Headmaster of College. 

8.3 The Headmaster of Prep. 

8.4 Deputy Headmaster (at least one of three). 

8.5 Director of Advancement. 

8.6 School Archivist.  
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Appendix A  

The St Andrew’s College school campus with named spaces.  
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Appendix B  

The St Andrew’s Prep school campuses with named spaces.  

[This is a temporary map – awaiting updated designs of Top Prep and Fairlawn] 

 

 


